COMHARCHUMANN FORBARTHA & FOSTAEOCHTA

APPLICATION FORM/FOIRM IARRATAS
COMMUNITY SERVICES PROGRAMME

PLEASE NOTE THAT YOUR APPLICATION FORM TOGETHER WITH TWO (UNBOUND)
COPIES OF YOUR CURRICULUM VITAE MUST BE RETURNED TO

ANNA Bn. Ué GHALLACHIIR,
CATHAOIRLEACH,
COMHARCHUMANN FORBARTHA & FOSTAIOCHTA,
¢RAINN MHIR,
CO. DHON NA nGALL

NOT LATER THAN 5 P.M. ON FRIDAY, 4" JANUARY, 2008
Post/Position Applied For

Ainm/Name in full (BLOCK LETTERS)

Seoladh/Postal Address (BLOCK LETTERS)

Guthfn/Telephone No.

Home

Mobile

Work

R-phost/Email Address:

For the purposes of References please nominate two responsible persons to whom you are well
known but NOT related.

References

Name: Name

Address Address

Uimhir/Contact Number: Uimhir/Contact Number:

| declare that the particulars supplied in this application are correct, and | hereby give permission to
Comharchumann Forbartha & Fosta’ochta to make relevant enquiries with the Garda/Police.

Applicant's Signature: Date:

Allegations of loss or delay in the post will not be considered unless supported by a Post Office Certificate of Posting.
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JOB DESCRIPTIONS:

BAINISTEOIR/MANAGER

The manager will be responsible for the development, delivery and management of
the Community Services Programme on the island and to further the aims and
objectives of Comharchumann Forbartha & Fostaiochta Arainn Mhér.

They will work closely with the committee of Comharchumann Forbartha &
Fostaiochta, local businesses, island organisations, the island community, state
agencies and other staff employed by the programme to provide a range of high
quality services for islanders.

He/she will be active in sourcing additional funding for the various activities of the
programme and other activities of Comharchumann Forbartha & Fostaiochta.
The successful applicant will have appropriate 3™ level qualifications although
relevant experience in community, voluntary or development work may
compensate.

They will have energy and enthusiasm and he/she will have good written and
spoken command of the Irish and English languages as well as very good
communication, administrative and computer skills.

Ability to work both as part of a team and on own initiative vital.

The post is full time, 39 hours per week and will be based at lonad Pobail Arainn
Mhor.

The holder of the post shall reside on Arainn Mhér and have a willingness to work
outside normal office hours if required.

A two year contract to include a probationary period of six months will be available
to the successful candidate and a salary of 132,201 inclusive of PRSI (€619.25
per week) will be offered.
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OIFIGEACH 1IGE/YOUTH DEVELOPMENT OFFICER

* The youth development officer will work in conjunction with other community service
programme staff and with the young people of the island to promote educational,
recreational and linguistic development of the island’s youth.

* The successful candidate will liaise with the manager to coordinate and organise a
range of activities in conjunction with island youths and various groups such as the
colaiste Gaeilge, Club Qige, football club, schools, state agencies and parents
which will promote literacy, sports, organised games and the Irish language.

* The youth development officer will report to the manager of the programme and
work closely with other programme staff members.

* He/She will have imagination, energy and enthusiasm as well as very good
interpersonal, communication and team-building skills.

* Good Irish will be a distinct advantage.

* Ability to work both as part of a team and on own initiative vital.

* The post is full-time (39 hours per week) or part-time (19.5 hours per week) as part
of a job share and will be based at lonad Pobail Arainn Mhor.

» The holder of the post shall reside on Arainn Mhér and have a willingness to work
outside normal office hours if required.

* A two year contract to include a probationary period of six months will be available
to the successful candidate and a salary of 119,033 inclusive of PRSI (€366.01 per
week full-time or €183 per week part-time) will be offered initially .
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COMMUNITY RESOURCE CENTRE OFFICERS (1.5 Full-Time Equivalents)

* The community centre resource officers will work to provide a range of services from
lonad Pobail Arainn Mhér. The nature of these services will be determined by the
committee of Comharchumann Forbartha & Fostaiochta in conjunction with the
programme manager and revised and updated from time to time.

* The community resource centre officer(s) will report to the manager of the
programme and work closely with other programme staff members.

* He/She will have imagination, energy and enthusiasm as well as very good
interpersonal, communication and team-building skills.

* Good Irish will be a distinct advantage.

* Ability to work both as part of a team and on own initiative vital.

* The post is full-time (39 hours per week) or part-time (19.5 hours per week) as part
of a job share and will be based at lonad Pobail Arainn Mhor.

 The holder of the post shall reside on Arainn Mhér and have a willingness to work
outside normal office hours if required.

* A two year contract to include a probationary period of six months will be available
to the successful candidate and a salary of 119,033 inclusive of PRSI (€366.01 per
week full-time or €183 per week part-time) will be offered initially .
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DUINE COTHBGLA/MAINTAINANCE OFFICER

 The maintenance officer will provide maintenance for lonad Pobail Arainn Mhér and
its surroundings and maintain public areas on the island.

* The maintenance officer will report to the manager of the programme and work
closely with other programme staff members as required.

* The successful candidate will be responsible for maintenance of the lonad Pobail
and other public areas and will carry out planting, painting, grass cutting, cleaning,
repair work and other general jobs.

* Ability to work on own initiative vital.

* The post is full-time (39 hours per week) or part-time (19.5 hours per week) as part
of a job share and will be based at lonad Pobail Arainn Mhor.

 The holder of the post shall reside on Arainn Mhér and have a willingness to work
outside normal office hours if required.

* A two year contract to include a probationary period of six months will be available
to the successful candidate and a salary of 119,033 inclusive of PRSI (€366.01 per
week full-time or €183 per week part-time) will be offered initially .
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RIARTHOIR/ADMINISTRATOR

* The administrator will work closely with the programme manager to ensure the
committees responsibilities are met in terms of bookkeeping, quarterly returns to
Pobal and wages. Other duties will include telephone receptionist, office duties,
support work and other administration as required.

* He/She will have good organizational, administrative and computer skills.

* Bookkeeping skills will be a distinct advantage.

* Ability to work both as part of a team and on own initiative vital.

* The post is part-time (19.5 hours per week) and will be based at lonad Pobail
Arainn Mhor.

» The holder of the post shall reside on Arainn Mhér and have a willingness to work
outside normal office hours if required.

* A two year contract to include a probationary period of six months will be available
to the successful candidate and a salary of 19,517 inclusive of PRSI (€183 per

week) will be offered initially .
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